
 

WESLEY FREEDOM UNITED METHODIST CHURCH 

EARLY YEARS LEARNING CENTER 

JOB DESCRIPTION 

 

 

Job Title: Teacher 

Planning, supervising and implementing the program agreed upon at the planning session for the 
class in accordance with the policies and philosophy of the Center.  This includes preparation for the 
art, cooking or science activity, story time, music activities, games and Bible Time or whatever is 
applicable to the unit and your session. 

Adapting the program to the needs of the individual child with concerns for his interests, abilities, 
special talents cultural and socio-economic background and individual style of learning. 

Maintaining a professional attitude and loyalty to the Center always. 

Treating each child with dignity and respect. 

Helping each child to become aware of his role as an integral member of a group. 

Being available for parent conferences as needed or requested.  Completing conference sheets for 
each child twice a year. 

Being responsible for the ordered arrangement, appearance, décor and learning environment of the 
classroom. 

Assuming an equal share of the housekeeping responsibilities of the classroom, which include: 

- Housekeeping chores (empty trash daily, sweep floors, vacuum, clean bathrooms) that 
must be done before or after the children are in care. 

 - Maintaining & replenishing materials and supplies in room as needed. 

- Physical adjustments made for each class should be returned to mapped floorplan at the 
end of each session. 

 - Extra supplies need to be returned to proper areas. 

 

Attending all Staff Meetings, Parents’ Nights, Christmas Program, End of Year Activity and New 
Parent Orientation. 

Participating in recommended training programs, conferences, courses and other aspects of 
professional growth and participate in the Maryland Child Care Credential program after 1 year of 
service to the Center. 

Implementing methods for effectively utilizing the services of classroom assistants. 

Arriving promptly prior to the arrival of the children and staying until the room is ready for the next 
session. 

Planning and maintain book area, science table, bulletin boards, house corner, block area, shelf toys, 

puzzles, etc. 


